Kentucky Occupational Therapy Association, Inc.
Bylaws
Adopted: 1978
Reviewed and revised: 1982, 1985, 1989, 1997, 2003, 2011, 2019

Article I: 		Name, Logo, Affiliation, Publication
Section 1:	Name
The organization shall be called the Kentucky Occupational Therapy Association, Inc., hereinafter referred to as the Association.
Section 2: 	Logo 
		A logo representing the Association shall be approved by the Executive Board
Section 3: 	Affiliation
The Association shall be an affiliate of the American Occupational Therapy Association, Inc., hereinafter referred to as AOTA, in compliance with the 2002 Affiliation Principles for AOTA and State Associations document of the AOTA.
			Section 4: 	Publication
			The official publication shall be the KOTA web site.  
Article II: 		Mission
The mission of the Kentucky Occupational Therapy Association is to support a professional community for its members and to develop and preserve the relevance of the profession.  The organization serves the interests of its members, promotes access to occupational therapy services and represents the profession to the public.
Article III: 		Noninurement
No part of the net earnings of the Association shall inure to the use or benefit of any individual. The Association shall not engage in any activities that are prohibited by the Internal Revenue Code, Section 501(c)(6).
Article IV: 		Membership
			Section 1: 	Members in good standing
			An individual who meets the qualifications for membership in the appropriate classification and 
has paid all applicable dues is a member in good standing. 
Section 2: 	Membership classes and qualifications
A. Members shall be divided into with eight categories:
1. Occupational Therapist (hereinafter OT)
2. Occupational Therapy Assistant (hereinafter OTA)
3. Occupational Therapist New Practitioner and Occupational Therapy Assistant New Practitioner
4. Occupational Therapy Student (hereinafter OTS/OTAS)
5. Associate
6. Honorary
7. Sustaining
8. Organizational	
B. Qualifications for member categories:
1. Occupational Therapist (OT) - Any individual initially certified to practice as an OT or licensed or regulated by a state, commonwealth, district, or territory of the United States to practice as an occupational therapist and who has not had that certification, license, or regulation revoked due to disciplinary action shall be eligible to be an Occupational Therapist Member.
2. Occupational Therapy Assistant (OTA) - Any individual initially certified to practice as an OTA or licensed or regulated by a state, commonwealth, district, or territory of the United States to practice as an occupational therapy assistant and who has not had that certification, license, or regulation revoked due to disciplinary action shall be eligible to be an Occupational Therapy Assistant Member.
3. Occupational Therapist New Practitioner and Occupational Therapy Assistant New Practitioner- Any individual who has graduated from an occupational therapy or occupational therapy assistant educational program that is accredited by the Accreditation Council for Occupational Therapy Education (ACOTE©) and that is located in the United States, or in a state, commonwealth, district, or territory of the United States in the past 12 months shall be eligible to be an Occupational Therapist or Occupational Therapy Assistant New Practitioner.
4. Occupational Therapy Student (OTA) and Occupational Therapy Assistant Student (OTAS)- Any individual enrolled in an occupational therapy educational program that is accredited, or pending accreditation by the Accreditation Council for Occupational Therapy Education (ACOTE©) and that is located in the United States, or in a state, commonwealth, district, or territory of the United States shall be eligible to be a Student Member.
5. Organizational- An organization, institution, or agency interested in occupational therapy shall be eligible to be an Organizational Member. 
6. Associate- An individual interested in occupational therapy that does not satisfy the requirements of subsections 1-4 of this section may be an Associate Member. 
7. Honorary- To be eligible for honorary membership, an OT or OTA must be retired and be recognized by KOTA for performing a distinguished service for the benefit of the profession of occupational therapy. 
8. Sustaining- To be eligible for sustaining membership, an individual must be a member in good standing who chooses to make an additional financial commitment to support the Association. 
Section 3: 	Rights and Privileges of Members in Good Standing
All members of the Association in good standing may attend and participate at regular membership meetings and have access to association bylaws and information on the members’ only section of the Association website. Additional rights and privileges of each respective member category are as follows:
A. OT, OTA, and OT/OTA New Practitioners:
1. May vote on all issues pertaining to the Association, including but not limited to: Officers of the Association and special meetings of the Association, and for Association Bylaws. 
2. May hold office and/or serve on committees, subject to the qualifications established by the Association Bylaws for the particular office or committee. 
3. May attend and participate in all called meetings including submitting motions for considerations to the Executive Board.
4. May have voice in all appropriate forums in accordance with established practice.
5. May seek review of the Association’s actions pursuant to the procedures set forth in Article XIV. 
B. OTS/OTAS: 
1. May vote on all issues pertaining to the Association, including but not limited to: Officers of the Association and Standing Committee Chairpersons at annual business meetings and special meetings of the Association, and for Association Bylaws. 
2. May serve on committees, subject to the qualifications established by the Association Bylaws for the particular committee, but may not hold office. 
3. May attend and participate in all called meetings including submitting motions for considerations to the Executive Board.
4. May have voice in all appropriate forums in accordance with established practice.
5. May seek review of the Association’s actions pursuant to the procedures set forth in Article XIV. 
C. Associate, Organizational, Honorary, and Sustaining Members:
1. Shall be entitled to receive privileges as designated by the Board. 
Article V: 		Officers
			Section 1: 	The Officers of the Association shall be:
A. President
B. Vice-President
C. Secretary
D. Treasurer
E. President-Elect
Section 2: 	Qualifications of Officers
A. OT and OTA members are eligible for office subject to the following qualifications:
1. Shall have consented to serve if elected
2. Shall meet other qualifications as the Association may regulate
3. Shall be a member in good standing of the Association for at least two years.
4. Shall have been initially certified with at least 2 years of experience at the time of nomination. 
Section 3: 	Duties
A. President
1. Shall be the Chief Elected Officer of the Association and represent the Association to the public
2. Shall preside at all meetings of the Association adhering to the guide of Robert’s Rules of Order Newly Revised 
3. Shall enforce the bylaws and standard operating procedures pertaining to the administration of the Association
4. Shall chair the Executive Board, serve as a voting member of the Recognitions and Finance Committees and be an ex-officio member of all other committees. 
5. Shall have the power to sign all written obligations and authorizations, issue proper credentials to respective members and fill Executive Board vacancies until such time as regular elections are conducted.
6. Shall appoint chairs of all Standing Committees and provide them with their respective standard operating procedures with the approval of the Executive Board
7. Shall submit copies of relevant Association documents including a list of newly elected or appointed officers to the appropriate departments of the AOTA
8. Shall in emergency situations call for a vote on matters that have been discussed in regular or special sessions of the Executive Board
9. Shall with the approval of the Executive Board divide or consolidate committees/districts if it is considered beneficial to the Association.
10. Shall appoint liaisons to external organizations
11. Shall appoint ad hoc committees and chairs
12. In conjunction with the Legislative Chair, shall oversee and/or direct the activities of the KOTA Lobbyist
13. At the request of the Treasurer and/or Finance Committee shall submit a proposed budget that will support the activities of the office.
14. Shall serve as a representative to the AOTA Affiliated State Association Presidents
15. Shall submit a report to the Executive Board at quarterly meetings and a summary report to the Association for the annual meeting. 
B. President-Elect
1. Shall serve a one-year orientation or transition period for the member who has been elected to serve as President
2. Shall serve as a member of the Finance and Program Committees
3. Shall submit a report to the Executive Board at quarterly meetings and a summary report to the Association for the annual meeting. 
C. Vice-President
1. Shall discharge the duties of the President in his/her absence. In the event of a vacancy of the presidential office, the Vice-President shall succeed to the Presidency for the unexpired portion of the President’s term.
2. Shall be responsible for securing meeting places for the annual business meeting and conference and has the authority to sign contracts related to these functions.
3. Shall serve as the Programs Committee Chair or appoint with the confirmation of the Executive Board and shall seek approval from the Executive Board for programs. 
4. At the request of the Treasurer and/or Finance Committee shall submit a proposed budget that will support the activities of the office.
5. Shall submit a report to the Executive Board at quarterly meetings and a summary report to the Association for the annual meeting. 
D. Secretary
1. Shall record the minutes of all meetings of the Association and the Executive Board, conduct correspondence, report at the meetings and at other times as directed by the President.
2. Shall maintain a current record of the Association Bylaws and Standard Operating Procedures with reference to the minutes in which any amendments are recorded.  
3. Shall submit appropriate documents for storage in the Association archives.
4. Shall maintain a current Organizational Chart of the Executive Board
5. At the request of the Treasurer and/or Finance Committee shall submit a proposed budget that will support the activities of the office.
6. Shall submit a report to the Executive Board at quarterly meetings and a summary report to the Association for the annual meeting. 
E. Treasurer
1. Shall oversee financial affairs of the Association
2. Shall under direction of the Executive Board direct and be responsible for the collection of dues and for keeping accounts of the Association and disbursing funds
3. Shall chair the Finance Committee and with the assistance of this committee, shall propose an annual budget based on requests from Officers, Standing Committee Chairs, Office Manager, Representative to the AOTA Representative Assembly (or Alternate), OTA Representative, Special Liaisons, Chairs of all Districts and the Student Committee, that will be approved by the Executive Board with necessary expenditures and proposed revenue prior to the next fiscal year 
4. Will present the annual budget to the Association membership at the annual business meeting for approval
5. Shall submit a financial statement at each regular meeting of the Association
6. Shall be empowered to sign checks and conduct electronic transactions for the Association
7. Shall be bonded at the expense of the Association for an amount approved by the Executive Board.
8. Will include in the annual budget a proposal to support the activities of the office 
9. Shall submit a report to the Executive Board at quarterly meetings and a summary report to the Association for the annual meeting. 
F. Past-President
1. Shall serves as ex-officio 
2. Shall serve the President and Board as an advisor and historian. 
Section 4: 	Terms of Office
A. The President, Vice-President, Secretary and Treasurer shall serve for a two-year term
B. No officer may serve more than two consecutive terms in the same office unless extenuating circumstances occur which necessitate an extension
C. In order to ensure continuity of leadership experience, elections of officers shall be staggered.  Elections for the offices of President-Elect and Treasurer shall be held in odd years.  President-Elect assumes the office of President the following year. Elections for the offices of Vice-President and Secretary shall be held in even years.
D. Two officers shall assume office the first day of the fiscal year for the association.
E. Any vacancy that may occur during the Association’s year shall be filled by appointment of the President until the next regularly scheduled election and must be approved by the Executive Board. In the event of a vacancy in the office of President, the Vice-President shall assume the duties of the President and serve out the remainder of the term of office.
F. Any Officer may be removed or excused from office for incapacitating illness or circumstances, misconduct or neglect of duty. The decision to remove shall be the responsibility of the Executive Board of the Association. 
Article VI: 		Representative to the Representative Assembly of the AOTA
			Section 1: 	Elections
Representative and an Alternate shall be elected by AOTA voting members in the state election area of Kentucky.
Section 2: 	Nominations and Elections
Nomination and election of Representative and Alternate will be as stated in Article VIX.
Section 3: 	Qualifications
A. The Representative and Alternate must be an OT or OTA member in good standing of the AOTA and KOTA as determined by the Credentials Review and Accountability Committee of the Representative Assembly.
B. Shall hold no other elected office in the state Association or serve on the State Licensing Board.
Section 4: 	Terms of Office of Representative and Alternate
A. Representative and Alternate Representative shall serve for three years, or until successors have been elected.
B. Representative and Alternate Representative shall assume duties in the Assembly July 1 following election in accordance with the established AOTA rotation schedule. 
C. Shall not be eligible to serve more than two consecutive terms in the same position.
D. A Representative or Alternate Representative who has served more than 18 months of a three-year term of office shall be considered to have served a full term.
Section 5: 	Duties of Representative and Alternate
A. Shall represent the AOTA voting members in their state election areas in the formulation and adoption of AOTA policy with one vote.
B. Shall serve as a channel for identification and clarification of issues of concern to the profession and shall initiate appropriate action and communicate results of Assembly actions to their constituents
C. At the request of the Treasurer and/or Finance Committee shall submit a proposed budget that will support the activities of the position.
Section 6: 	Vacancies
A. The Alternate Representative shall become the Representative in the event of a vacancy in the position of Representative.
B. An election to fill a vacancy in the position of Representative or Alternate Representative shall be conducted in accordance with procedures outlined by the AOTA Bylaws.
Section 7: Removal of the Representative/Alternate Representative
A. The Representative or Alternate Representative may be removed or excused from office for incapacitating illness or circumstances, misconduct or neglect of duty. The decision to remove shall be the responsibility of the AOTA voting members in good standing in the election area.
Article VII: 		Executive Board
			Section 1: 	Name
			The management body of the Association shall be called the Executive Board
			Section 2: 	Composition
			Members of the Executive Board shall be the President, President-Elect, Vice-President, 
Treasurer, Secretary, AOTA Representative (or Alternate), OTA Representative, Special Liaisons, Chairs of all Districts, Chairs of all Standing Committees and sub-committees, and the immediate Past-President. 
Section 3: 	Duties and Authority
A. Shall formulate policies and procedures of the Association
B. Shall develop the strategic plan of the Association
C. Shall manage the Association Office through appointment of the Office Manager
D. Shall receive reports and updates from the Association Lobbyist
E. Shall receive reports and updates from the KOTA Political Action Committee (PAC)
F. Shall approve the meeting schedule submitted by the Program Chair
G. Shall transact all business matters
H. Shall approve the appointment and termination of all ad hoc committees as it may seem advisable to have and receive reports from all such committees.
I. Shall determine the amount of dues payable by members, subject to ratification by a simple majority vote of participating members at the Annual Business Meeting. 
J. A majority vote of the members of the Executive Board by phone, computer, or in person at a meeting must be secured for approval of all business.
K. Shall adopt a budget for each fiscal year and a long-range strategic plan
Section 4: 	Meetings
A. Shall be called by the President by phone, mail or electronic mail with announcement of an agenda
B. Shall meet a minimum of four times each fiscal year, one meeting of which shall serve to enhance the efficiency and effectiveness of the Board and therefore may be educational in nature. 
C. No business can be conducted at a meeting without a quorum of the Executive Board members. A quorum will be considered a majority of voting members of the Board as identified in Section 2. 
Section 5: 	Reports to Membership
A. The Executive Board will communicate recommendations and actions on the Association website. 
B. Minutes of each Association Executive Board meeting and Annual Association Business Meeting will be posted on the Association website.
Section 6: 	Standing Committees and duties
A. Chairs- Standing Committees shall be chaired by individuals appointed by the President with the approval of the Executive Board, unless otherwise stated in the bylaws. 
B. Each term of office shall be two years. Individuals chairing Standing Committees may serve consecutive terms. 
C. Composition- the composition and duties of each Standing Committee and its subcommittees shall be as indicated in the Standard Operating Procedures.
D. Standing Committees of the Association are: Nominations, Practice, Public Media, Legislative Affairs, Ways and Means, Membership and Education. All have voice and vote. 
E. Sub-Committees of the Standing Committees are: Recognitions, Reimbursement, Research, and Student. All have voice but no vote. 
F. In addition, District Chairs and the OTA Representative are members of the Executive Board with duties as indicated in their respective Standard Operating Procedures. All have voice and vote. 
G. Program and Finance Committees are Executive Board members with voice but no vote. 
H. Specific committees and duties follow:
a. Finance
i. Prepares the annual budget and year-end report of the Association for consideration by the Executive Board and Membership.
ii. Responsible for monitoring the budget and making adjustments to prevent deficit spending
iii. The Association Treasure will chair this committee. 
iv. President and Chair of the Ways and Means shall serve on this committee
v. This is a non-voting member of the Executive Board. 
b. Program Committee
i. Plans, prepares, and secures arrangements for state Association conference and educational programs
ii. Members will include District Chair where annual conference will be held and additional members appointed by other District Chairs when held in other districts
iii. Vice-President (or Presidential appointee) will chair this committee.
iv. This is a non-voting member of the Executive Board. 
c. Legislative Affairs
i. Monitors both state and federal legislation which influences the practice of occupational therapy
ii. Liaisons with the KOTA Lobbyist
iii. The Reimbursement Committee will be a sub-committee of the Legislative Affairs Committee
iv. This is a voting member of the Executive Board
d. Reimbursement Committee
i. The Reimbursement Committee is a sub-committee of the Legislative Affairs Committee and reports directly to the Legislative Affairs Chair
ii. Will serve to collect and disseminate information relating to reimbursement of OY to members and consumers, monitor changes in reimbursement practices and participate in activities necessary to ensure optimum reimbursement for OT
iii. This is a non-voting member of the Executive Board. 
e. Membership Committee
i. In conjunction with the Office Manager shall contact all prospective members in regard to the current dues, categories of membership and general information about the Association
ii. Shall oversee and provide input to the Office Manager concerning the eligibility and membership classification of all members
iii. This is a voting member of the Executive Board
f. Practice Committee
i. Shall promote the quality of occupational therapy practice and standards for occupational therapy practitioners relative to practitioner and consumer needs, and licensure regulations of the state.
ii. This is a voting member of the Executive Board
g. Education Committee
i. Shall provide the membership with information regarding OT and OTA educational issues
ii. Shall provide consultation to developing and ongoing OT educational programs
iii. Shall facilitate research efforts related to OT practice
iv. Shall coordinate a Student Conference in conjunction with the student committee and the OT and OTA programs in the state. 
v. Shall serve as a resource for the Program Committee
vi. The Research and Student Committee shall be subcommittees of the Education Committee
vii. This is a voting member of the Executive Board
h. Student Committee
i. Student committee is a subcommittee of the Education Committee and reports directly to the Education Chair
ii. Each ACOTE© accredited school in Kentucky shall have one KOTA member as a representative on the Student Committee who will consult with students in individual education programs
iii. A Student Committee Chair will be elected from among the committee members and will report to the Education Chair
iv. The Student Committee will advise the Education Chair regarding issues of relevance to students reached by consensus or majority vote. 
v. Shall coordinate with the Education Committee to plan and implement an annual Student Conference
vi. This is a non-voting member of the Executive Board
i. Research Committee
i. Research Committee is a sub-committee of the Education Committee and reports directly to the Education Chair
ii. Will serve to educate the membership regarding research with the intent of promoting research by the membership
iii. Shall serve as a resource for the Program Committee
iv. Shall serve as a liaison between educational programs for the promotion of research and collaboration
v. Will advise the Education Chair regarding issues of research and evidence-based practice
vi. Shall communicate with the membership on research issues and concerns
vii. This is a non-voting member of the Executive Board
j. Public Media Committee
i. Shall publicize the Association and the profession. This shall include preparing and sending to the news media material about occupational therapy
ii. Shall maintain all official notifications and publications of the Association
iii. Shall maintain the Association website including but not limited to posting of meeting minutes, meeting announcements, information for dissemination to members, news events, and election results
iv. This is a voting member of the Executive Board
k. Ways and Means Committee
In order to assure an adequate financial base for furthering the objectives of the 
Association and consistent with a 501(c) organization, this committee shall:
i. Investigate and evaluate revenue-producing projects
ii. Recommend such projects as may be deemed feasible to the Executive Board for consideration and approval
iii. Implement and conduct revenue-producing projects as charged
iv. This is a voting member of the Executive Board
l. Nominating Committee
i. Determine which offices need to be filled each year
ii. Solicit and accept nominations by individual members. The membership shall be notified by electronic mail and/or the Association website of upcoming elections and nomination procedures
iii. Shall prepare a slate of candidates to be voted on by the membership. 
iv. In conjunction with the Public Media Chair will conduct electronic elections via the Association website. 
v. Shall notify candidates and members of election results
vi. The Recognitions Committee shall be a sub-committee of the Nominating Committee
vii. This is a voting member of the Executive Board
m. Recognitions Committee
i. Shall be a sub-committee of the Nominations committee
ii. Shall guide and conduct recognition activities for the Association
iii. Shall disseminate information to the membership regarding KOTA awards
iv. Shall solicit and accept nominations for awards and recognition
v. Shall review nominees and select recipients for awards and recognition.
vi. Shall report directly to the Nominations Committee
vii. This is a non-voting member of the Executive Board
Section 7: 	Voting Board Members
A. Officers
The Officers of the Association (with the exception of the President-Elect and Past-President) shall serve as voting members of the Board. An individual may not hold more than one voting position.
B. District Chairs
Only one vote per district will be allowed. If there are co-chairs, a consensus must be reached to cast the one vote.
C. OTA Representative
D. Standing Committee Chairs
a. The Standing Committee Chairs with vote are: Nominations, Practice
Public Media, Legislative Affairs, Ways and Means, Membership, Education
b. Sub-Committee Chairs have voice but no vote on the Executive Board. Sub-Committees 
are: Program, Finance, Recognitions, Reimbursement, Research, Student	
Article VIII: 		Meetings
		Section 1: 	Annual Business Meeting
A. A minimum of one business meeting of the membership will be conducted for each fiscal year.
B. The minutes of each Association business meeting will be posted on the Association website.
Section 2: 	Special Meetings
A. Special meetings of the membership may be called by the President with the approval of the Executive Board in the event of an emergency.
B. Notification of members shall include:
a. Time and location of meeting
b. Agenda
c. Notice by telephone, mail, electronic mail or the Association website. 
C. Minutes of any special meeting will be posted on the Association website. 
Section 3: 	Quorum
			Twenty-five members shall constitute a quorum 
Article IX: 		Nominations, Eligibility, and Elections	
			Section 1: 	Nominations
A. Any member of the Association may submit nominations to the Nominating Committee for:
a. Officers and Officers-Elect
b. AOTA RA Representative and Alternate
c. Occupational Therapy Assistant Representative
B. The call for nominations for the positions provided for in this section shall be posted on the Association website 30 days prior to the election. 
Section 2: 	Eligibility
A. All candidates for elected and appointed positions must be member in good standing of KOTA
B. An individual elected or appointed to a position may not serve in any other position at the same time unless designated in an SOP, appointed to a smaller group of the body to which he or she was elected, or appointed to an ad hoc committee. 
C. Elected or appointed positions may be held by an OT or and OTA. 
Section 3: 	Elections
A. Election of officers shall take place through the Association website prior to the annual meeting.
B. Officers shall be elected by a majority of the votes cast from the voting membership of the Association
C. A special election shall be held in the event of a vacancy in both the office of President and Vice-President. This shall be conducted through the Association website. 
D. The election procedures for the AOTA RA Representative and Alternate shall follow the AOTA election procedures. 
Article X: 		Districts
			Section 1: 	Objective
			The objectives of the districts are to increase direct participation of members in the Association 
and to provide a mechanism for members to address their districts unique needs related to practice, education and legislative issues. 
Section 2: 	Formation
A. Districts will be formed by division of the state into four geographic regions as determined by the Executive Board. 
B. Districts will be officially named as follows: Western, Central, Eastern, and Northern.
C. Additional districts may be formed on a voluntary basis stemming from the interest of members in promoting objectives of the Association by petitioning the Executive Board. The Executive Board shall have the authority to approve initiation requests and to dissolve additional districts at their discretion.  
Section 3: 	Membership
A. All OTs, OTAs, and OT/OTA students who are members in good standing of the Association shall automatically be a member of the district in which they reside.
B. All OTs, OTAs, OT/OTA students may select assignment to an alternate district by indicating their preference on the Association’s membership application.
C. All members who reside outside the state may select assignment to a district by indicating their preference on the Association’s membership application. 
Section 4: 	Officers and duties
A. The officers of the district shall be a Chair and Vice-Chair
B. The Chair shall:
a. Call and preside at all meetings of the district. In the absence of the Chair or Vice-chair, a designee may be assigned to this duty. 
b. Guide and conduct the activities of the district consistent with the objectives of the Association
c. Ensure that all required reports and budgetary documents are prepared and submitted
C. The Vice-chair shall:
a. Discharge the duties of the Chair in his/her absence. 
b. In the event of a vacancy of the Chair office, the Vice-chair shall succeed to the Chair office for the remainder of the Chair’s term. 
D. All OTs and OTAs who are members in good standing of the Association and who are designated members of the district may serve as officers.
E. The officers shall be elected by majority vote of the district members at a district meeting or appointed by the Association President. 
F. Officers shall serve a two-year term beginning on the first day of the Association’s fiscal year in the year they are elected or appointed. 
G. Officers may not serve more than two terms unless extenuating circumstances make it necessary to continue in the role.
H. In order to assure continuity of leadership experience, election or appointment of the district officers shall be staggered- Central and Northern districts will occur in even years, Western and Eastern will occur in odd years. 
I. In the event of a vacancy in the Vice-chair office, the chair will appoint a replacement from the district membership to serve out the remainder of the term. 
J. In the event of a vacancy in both the position of Chair and Vice-chair, the President of the Association will fill the vacancies by appointment. 
Section 5: 	Relationship to the Executive Board
A. Each district chair will be a voting member of the Executive Board reporting directly to the President.
B. The District Chair shall have one vote on the Executive Board regardless of the number of other voting positions s/he may hold.
Section 6: 	Meetings
A. Each district shall hold at least two meetings of the membership each fiscal year
B. Minutes of each district meeting shall be maintained and submitted with the district’s annual report to the Executive Board
Section 7: 	Reports
A. Each district will submit an annual report to the membership once a year.
B. The chair will report at each meeting of the Executive Board. Reports should include at a minimum: number of meetings held, number of attendees at each meeting, topics of discussions
Section 8: 	Budget
A. The Chair of the district must submit an annual budget request to the Treasurer of the Association.
B. An amount of each district member’s Association dues will be designated as the district’s annual budget for use by the district
C. Revenues generated by district activities will belong to the district and be held in the Association’s general fund account.
D. Requests for disbursement of district funds must be submitted to the Treasurer of the Association.
Article XI: 		Dues and Assessments
			Section 1: 	Determination of dues
			The amount of annual membership dues shall be determined by the Executive Board with 
ratification by quorum vote of the participating voting membership.
Section 2: 	Date dues are payable
A. Dues shall be payable annually on the last day of the month in which membership expires.
B. Notices of membership dues shall be sent to members within the month prior to expiration of membership.
Article XII: 		Fiscal Year
			The fiscal year of the Association shall be from the first day of October through the 30th day of 
September. 
Article XIII: 		Dissolution Clause
	Should the Association be dissolved for any reason, the remaining assets shall be distributed for 
purposes within the scope of the Internal Revenue Code, Section 501(c)(6), or any amendment thereto, and in accordance with the corporate statutes of the Commonwealth of Kentucky. 
Article XIV: 		Petition to Challenge Association Action 
Members shall have the right to submit a written objection to an action of the Association taken 
by the membership, Board, or Assembly to the extent that the member is or may be affected by such action. Any member seeking to challenge Association action shall do so in conformance with the procedure set forth in this Article, unless there is another designated procedure set forth in the official documents of the Association that specifically addresses the action that the member seeks to challenge. Any challenge to Association action covered by this Article shall be in the form of a written Petition addressed to the Board setting forth the specific action challenged, the grounds for the challenge, and requested action. The Petition must be filed within 90 days of the action challenged and shall be delivered to the Secretary via electronic mail. The Board shall submit the Petition to an ad hoc committee of the Board to investigate the matter, to determine the merits of the Petition, and to make a recommendation to the President as to the appropriate disposition. The President shall provide the Association’s response to the Petition in writing to the Petitioner in not more than 90 days from the date the Petition was received by the Secretary and shall include a concise statement of the reasons for the disposition. 
Article XIV: 		Indemnification
Any present or former Board member, officer, employee, official, or agent of the Association, or other such persons so designated at the discretion of the Board, or the legal representative of such person, shall be indemnified (including advances against expenses) by the Association against all judgments, fines, settlements, and other reasonable costs, expenses, and counsel fees paid or incurred in connection with any action, suit, or proceeding to which any person or his or her legal representative may be made a party by reason of his or her being or having been such a Board member, officer, employee, official, or agent, to the greatest extent permitted by law. No indemnification or advance against expenses shall be approved by the Board or paid by the Association until after receipt from legal counsel of an opinion concerning the legality of the proposed indemnification or advance. 
Article XV: 		Amendments or Revisions
			Section 1: 	Ratification
A. Amendments or revisions to the bylaws shall require ratification by members
B. The amendment or revision shall be proposed by the Executive Board for action, and following approval by the Executive Board, shall be proposed to the voting membership at a regular meeting
C. Any amendment or revision must be ratified by two-thirds of the votes cast at the membership meeting. 
Section 2: 	Notification
A. Notification of intent to amend or revise the bylaws shall be announced via electronic mail or through the Association website.
B. The membership shall be notified of any bylaws changes via the Association website. 
Article XIV: 		Parliamentary Authority
			Robert’s Rules of Order-Newly Revised shall govern in all cases to which they are applicable, 
and in which they are inconsistent with these bylaws.  
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